Nashua Board of Education Policy JLCD-R

ADMINISTERING MEDICATION TO STUDENTS

Written Authorization

In order for prescription medications to be givétha school, the following shall occur;

1. The school nurse shall ensure that a written setéfnrom the licensed prescriber containing
the following be filed in the student’s health reg:o

The student’s name;

The name and signature of the licensed prescritgecantact numbers;

The name, route and dosage of medication.

The frequency and time of medication administratioassistance;

The date of the order; and

A diagnosis, if not a violation of confidentiality.
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2. The school nurse shall ensure that there is a @iatbhnd signed Medical Authorization and
Hold Harmless Agreement Prescription Medicatiomfdrom the parent and/or guardian.

3. The school nurse shall ensure the authorizatiaiher accessible documentation containsg:
a. The parent and/or guardian’s home and emergenayegphomber(s); and
b. Persons to be notified in case of a medication gerey in addition to the parent o
guardian and licensed prescriber.

In order for OTC medication to be given at schtta, following shall occur:

1. The school nurse shall ensure that there is a aietbhnd signed Medical Authorization and
Hold Harmless Agreement OTC Medication form frora farent and/or guardian.

2. The school nurse shall ensure the authorizatiath@r accessible documentation containg:
a. The parent and/or guardian’s home and emergenggttehe number(s); and
b. Persons to be notified in case of a medication geray in addition to the parent or
guardian and licensed prescriber.

Delivery of Medication to School

1. A parent, guardian or a parent/guardian-designagsponsible adult shall deliver all medicatign
to be administered by school personnel to the dahoge or other responsible person designated
by the school nurse as follows:

2. The prescription medication shall be in a pharn@ayanufacturer labeled container;

3. The school nurse or other responsible person riecgeifie prescription medication shall
document the quantity of the prescription medigcatelivered; and

4. The medication may be delivered by other adulf(s)yided that the nurse is notified in advance
by the parent or guardian of the delivery and thantjty of prescription medication being
delivered to school is specified.

5. All medication shall be stored in their originalgsmacy or manufacturer labeled containers and
in such manner as to render them safe and preasnbf efficacy. A single dose of medication
may be transferred from this container to a neaheled container for the purposes of field trips
or school-sponsored activities.
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Recording Provisior

1. Each school will document in ink or electronic netatilizing a school approved program the
medication taken by each student:
a. Date and time of administration;
b. Name of medication prescribed;
c. Name of licensed prescriber;
d. Signature or initials of adult present;
e. Other comments.
2. If a student refuses to take or spills medicat@mmedication is lost or has run out, such shall
recorded.
3. If an error occurs, a correction will be made io@dance with standard nursing practice.
4. Each record should be kept in a designated placa eriod of time consistent with the New
Hampshire Department of Education’s records retergchedule.

Student Health Records

Physicians written orders and the written authaigreof parents or guardians should be filed wiité t
student’s cumulative health record and kept foerdgal of time as determined by the New Hampshire
Department of Education’s Records Retention Scleeddkalth records concerning students who rec
special education services should be retainedragsde the student is in a special education progirain
there is District liability for the education ofalstudent.

An appropriate summary completed at least onceyesdarool year for each medication prescribed an
taken should become part of the student’s heattbrde

The State law forbids any child for any reasorat@tmedication without written permission of the

child’'s parent or legal guardian. Permission foares available in the Nurse’s office and are atddo
this policy.

Board Approved: 12/17/12
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